MYHUIUITAJILHOE BIOKETHOE OBLIIEOBPA3OBATEJIBHOE YUPEXJIEHHE
«PEM3ABOJICKAS CPEHAA OBLLIEOBPA3OBATEJIbHAS LLIKOJIAY

OO RETTIE

0 OubnuoreuHo-UH(POPMALIMOHHOM LEHTpE

I. O0wne monoxeHus

1.1. Hacrosiniee [TonmoxxeHune sBnsieTcss OCHOBOH JesTEIbHOCTH OUOINOTEUHO-
UH(POPMaLIMOHHOI'O LIEHTPa Y UpCiIeHHs!.

1.2. bubmuoreuno-nHpopmatmonusiit ueHtp (manee - BULI) saBasercs
CTPYKTYPHBIM  MOJpa3/ieiieHHeM YUpeKIeHMs, Yy4acTBYIOIIMM B y4eOHO-
BOCIIUTATEJbHOM TMpoliecce B  LeJsix oOecrnedyeHust IpaBa  y4aCTHUKOB
o0paszoBaTelbHOrO Mnporecca Ha OecrulaTHOe TOJb30BaHWE OHOIMOTEYHO-
UH(POPMAaLIIIOHHBIMU PECypcamH.

[.3. [{emm BUIL] cooTHocsTCS C© LIetsiMU YUpeKIeHns:

dopmupoBaHue 00IIed KyJIbTypbl JHYHOCTH OOy4YarOLUMXCS Ha OCHOBE
YCBOCHMSI  00s13aTe€JIbHOrO MHUHUMYMa  CoOjJiepKaHus  0011e00pa30BaTeNbHBIX
nporpaMM, WX ajanTaiys K OJKH3HM B OOLIECTBE, CO3JaHME OCHOBBI JUIS
OCO3HAHHOTO  BLIOOpAa W TOCHEAYIOUIEr0  OCBOEHHS  MPO(EeCCHOHANBHBIX
00pa30BaTeIBHBIX TMPOrPEMM, BOCIHMTAHUA TIPaKIAHCTBEHHOCTH, TPYAOII00MS,
yBaXKEHUsI K rpaBaM U cBobojiaM yesioBeka, JIFOOBH K OKpyJKamolled INpupole,
Ponune, cembe, (popMHUpOBaHUE 310POBOIr0 00pa3a KU3HHU.

1.4. BUL[ pyxkoBoJCTByeTCSs B CBOeH HesATENBHOCTH (enepajbHbIMU
3aKoHaMM, ykazamMu W pacriopsokenusimu [Ipesunenta Poccuiickoit ®enepauuu,
MOCTaHOBJICHUAMU U paciopsbkermsiMu [1paButenscTBa Poccuiickoit denepaunu u
Anraiickoro Kpas, npukasamu ynpasieHus AnTaiickoro kpas no o0pa3oBaHHUIO U
JenaM  MOJOJEKM, KOMHTeTa 110 OOpa3oBaHUI0O M MOJOAEKHOHM TOJUTHKE
AnmunHuctpauuu IlaBnosckoro paiiona, Ycrasom Yupexaenus, IlonoxeHuemM o
oubnnorevHo-uHPOPMAIIMOHHOM LIEHTpe, YTBEPKIESHHOM JUPEKTOPOM
Yupexnerus.

[.5. JlesitenbHocts bHMIl ocHOBbIBaeTcs Ha MNpUHOUNAX HAEMOKpATHH,
ryMaHu3Mma, OOILeNOCTYMHOCTH, INpPHOPUTETa OOLIeYel0BeYecKuX LEHHOCTEM,
rpak/IaHCTBEHHOCTH, CBOOOIHOTO PA3BUTHSI IMYHOCTH.

1.6. Ilopsnok monb30BaHus HCTOYHUKAMHU MH(pOPMALMK, NepeYeHb OCHOBHBIX
yCIyr W yCJNIOBMSL  1X TpejocTaBienuss onpenensitorest  [lonoxeHueM o
OubsnuoreuHo-uH(popmMannoHHoM  ueHtpe  Yupexnaenus u [IpaBmiiamu
noJjb3oBaHust OubauorednbM  MHPOPMAIIMOHHBIM LEHTPOM, YTBEPKIAECHHBIMU
JUPEKTOPOM YUpeKIeHHUs .



1.7. YupexjieHne HeceT OTBETCTBEHHOCTb 3a JIOCTYITHOCTb M KayecTBO
OnbnnoTeuHo-nHPOPMALUOHHOTO 00CIYyKUBAHUSI LIEHTpA.

1.8, Oprauuzamms  obcayKuBaHHWs YYaCTHHKOB 001Ie00pa3oBaTeIbHOIO
rpollecca rnpou3BOANTCA B COOTBCTCTBHM € TIpaBHIaMM TE€XHUKH O€3011aCHOCTH U
MPOTHBOIOKAPHLIMY, CUHITAPHO-IHTUCHITMECKUMH TPEOOBAHHSIMH.

. I1. OcuoBHble 32124

2.1. OcnoBubiMu 3astauamu BALL siBiisitoTcst:

a) odecricueHue  y4yacTHHKaMm  obmieoOpa3oBaTesnbHOro  mpouecca -
00yuaIonIIMCs, TIeAarOTHYECKHM padOTHUKAM, pOOMTENssM (MHBIM 3aKOHHBIM
npejcraBuTensiM) o0ydaloluxces (najnee - MOJb30BaTENsIM) - JOCTyNa K
UH(pOpMaLMK, 3HAHUSIM, KYJbTYPHBIM LIEHHOCTSIM MOCPEICTBOM HCIOIb30BAHMUS
OubIMOTCUHO-HH()OPMALIMOHHBIX ~ PECYpPCOB  YUpPeXICHUsT HA  pa3IMYHBIX
HOocHTeNsIX: OymMakHOM (KHMKHBIE (oHA, (QoHA mNepuoaudecKux HU3AaHUHN);
MarHuTHOM  (doHa ayzmo- ¥ Bujucokaccer); wmu¢pposom (CD, DVD);
KOMMYHHKAaTUBHOM (KOMITLIOTEPHBIE CeTH) U MHBIX HOCUTEJISIX;

0) BOCNUTaHHE KYyJBTYPHOI'O M IPAXKAAHCKOIO .CaMOCO3HAHMs, TMOMOLLb B
CoLHAMH3alMU 00yqaroIerocs, pa3BUTHH €ro TBOPYECKOTO MOTEHLHNANa;

B) (opMHUpoBaHMEe HABLIKOB HE3aBHCHMOI0 OHOJMOTEUHOrO MOJB30BATENIA:
00yueHHe MOHCKY, 0TOOPY B KPUTITUECKOI! oLleHKe HHDopMann;

r) cosepuieHcTBoBaHue npenocrannsemeix bULL ycnyr Ha ocHOBe BHenpeHuUs
HOBbIX MH(OPMALIMOHHBIX TEXHOJOIHH M KOMMBIOTepu3aluun OuOINOTEUHO-
MH(pOpPMaLMOHHEIX  TpolieccoB, dopmupoBaHue Kom(popTHOH OHOIMOTEUHON
Cpenbl.

[11. Ocnopuble pyHKUHH
3.1. Jlug peanu3aiu ocHoBHbIX 3a1a4 BUL:
dbopvupyet don GubIoTEYHO-HH(DOPMALUMOHHBIX PECYPCOB YUpeKaeHHS:

° KOMIJIEKTYeT YHUBEpcanbHbI (OHHA yueOHBIMM, XYyHO)KECTBEHHBIMH,
HayuHbIMK,  CIIPABOYlBLIMHM.,  T€IAarOrHYeCKMMM W HAy4HO-IOIYJISPHBIMHU
JIOKYMEHTAMHU Ha TPaJMLIAOHHLIX M HETPaIMIUOHHBIX HOCUTENISIX HH(OPMaLIUH;

° nonoausier Goii nHPopMaLiLoHibIMH pecypcamu cetu MHTepHeT, 6azaMu U
OaHKaMM JQHHBIX JUTS YYPRKASHUN U OpraHu3alluii;

° AKKYMYJUpYeT (OHA  INOKYMEHTOB, CO3/aBaeMblIX B  YUpexIAeHUH

(myGrmukauni u pabor nejaroros, JY4UIIMX HaydHbIX pabor u pedepaToB
00yuaiouMxest v Jp.); OCYIIECTBIISIET pasMellleHre, OpraHu3aluuio U COXPaHHOCTh
JIOKYME@HTOB.

3.2. Co3naet nHPOPMAIIMOHHYIO MPOIYKIIUIO:
° OCYILIECTBIISICT aHATUTHKO-CUHTETHUECKYIO nepepaboTKy UH(OPMALIHAH;
B opranuszyer M Bener crpapouHo-OubIMorpaduueckui armapar: KaTaloru
(ang)aBUTHBIA, CUCTEeMATHYECKHI), KapTOTeKH (CUCTEMaTUYECKYyl0 KapTOTEKY
cratell, TCMATHYCCKUC KapTOTEKM), DJICKTPOHHBIM KaTtajor, 0a3bl JaHHBIX II0
npohuo YupexieHus:

o



° pazpabaTbiBaeT pcKOMeHaaTe/blblec Oubnuorpapuyeckue nocodus (CUcKH,
0030phl, yKazaTenu | T.11.);
° obecrnieurBaeT MHGOpPMUpPOBaHHE TMOJB30BaTeNell 00 WH(GOpPMALUOHHON
IPOJLYKIIHH.

2 :

3.3. Ocymwectsisier judpepeHurpoBaHHoe OMOINOTEUHO-UHPOPMALIUOHHOE
o0cJy’kuBaHue 00y4alouXCs:

° Ape/locTaBisgeT MHPOPMALMOHHbBIE PEeCypChbl Ha pas3jIMYHbIX HOCHTEIAX Ha
OCHOBE M3VUEHHS WX ¥ MH(OOPMAIUOHHBIX NOTpeOHOCTEH;
° CO3MAeT YCJIOBMA IUIA  peanu3alidi  CaMOCTOSITENIBHOCTM B  00y4YeHMH,

[I03HABaTE/IBHOM, TBOPYECKOW JICSATEJIbHOCTH C ONOPOM Ha KOMMYHHKAaIUIO;
CHOCOOCTBYET pa3BUTUIO HABLIKOB caMoOOyueHHs (ydacTMe B  CETEBBIX
OJIUMITHAAAX, TENEeKOMMYHUKALUWOHHBIX [POEKTaX B CHCTEME IHCTaHLHMOHHOIO
o0yueHHs );

® opranmdyer  oOyueHMe  HaBelkaM  HE3aBHCHUMOTO  OMOJIMOTEYHOro
NoJb30BaTeNlsd U noTpeduTest HH(opMaLlMi, COASHCTBYET HHTEerpaui KOMILIEeKca
3HaHWH, yMEHUH U HaBbIKOB padoThl ¢ KHHIOH 1 MH(pOpMaLUeit;

° OKazbIBaeT HHPOPMALHOHHYIO MOJIEPKKY B pellleHUH 3a1a4, BO3SHUKAIOINX
B Mpolecce ux yueoHoil, camoodpazoBaTeIbHON U JIOCYrOBOH JEsITENIbHOCTH;
° Opralu3yeT MaccoBble MEpPOMNpPUSTHS, OPUEHTHUPOBAHHbLIE Ha pa3BUTHE

odmeill M 4YUTaTeIIbCKOM  KyJNbTYpbl JIMYHOCTH, COAEHCTBYET Ppa3BUTHUIO
KPUTHYECKOTO MblIICHMS,
° coJilecTBYeT ujieHaM I1earorMuyeckoro KoOJUIeKTHBa W aJIMUHUCTpalMU
Yupexnesnss B opraHuszalliM  oOpa3oBaTeNbHOrO  MpoLecca M J0cyra
obyuarouxes (rpocvorp euacodGunsmo CD -, DVD-auckos, npeseHTanuu
pa3sBUBAIOLLUX KOMIILIOTEPHBIX UTP);
- PYKOBOAMT BOCIHTaTENIbHOM padoToi ¢ KHUrOM B rpymnax MNpOJIEHHOIO
JTHSL.

3.4. OcywectBaser uddepenunpoBaHHoe GUOIHOTEUHO-UHPOPMALTUOHHOE
o0cny’KMBAHME TIeAaror19eckrX paboTHIKOB:

° BBIABJIAET MH(OPMALMOHHLIE MOTPEOHOCTH U YAOBJIETBOPSET 3allpocChl,
CBsI3aHHble ¢ 00yUYEHHEM, BOCIUTAHUEM U 3/[0POBbEM JIETEH;

. BBISIBISIET MH(OpPMaUOHHBIE MOTPEOHOCTH M YIOBJIETBOPSIET 3alpoChl B
00yacTy nenarorHuecKyx ITHHOBAIMHA M HOBBIX TEXHOOTHI;

° COJICTICTBYET npodieccronanbLHON KOMITIETEHLIUH, MOBBILIEHHIO
KBaJM(PUKALKUU, TPOBEICHHIO aTTeCTalllH;

° coznaer OaHK nejgaroruyeckod uHPOpMaUMM Kak OCHOBBI €OUHOH

UHQOpMALMOHHOIT  cIy:KOBl  YUpeXXJIeHHsl,  OCYILUECTBISIET  HaKOIJIeHHe,
cUCTeMaTH3al|o HH()OPMALIMH 110 NIpe/IMeTaM, pa3iesliaM U TeMaM;

5 opraiusyeT Joctyn K OamKy rejarorndeckod wmHpopMmauuu Ha J0ObIX
HOCHTEJISIX; MPOCMOTP 3ASKTPOHHBIX BEPCHU Me/1aroruuecKuX U31anui;
. OCYLLECTBIIsIeT TeKyllee HH(pOpMUpoBaHWe (IHM WHPOpPMALUH, 0030pBI

HOBLIX  IOCTyNJleHHit ¥ nyOnukauuii), UHGOPMHUpPOBAHHE  PYKOBOJCTBA
YupexneHns mo ponpocay yrpasieHus o0pazoBaTeabHbIM MPOLEccoM;



® MOJI1ePKUBACT JIeSATEJILHOCTh [earorndeckux paboOTHHKOB B 0071acTH
coszznanus HH(OpPVAIITONHLIX NPOJYKTOR (TOKYyMEHTOB, 6a3 qaHHbIX, Web-cTpaHH1l
U T.OL);
° CIOCOOCTBYET MPOBEACHHUIO 3aHATHI MO (POPMUPOBAHUIO HHPOPMALIMOHHON
KYJBTYpPBI; siBJsieTcsl 0a30i U1 NpOBEACHUS NPaKTUYeCKUX 3aHsITUI 1o pabdoTe ¢
MH(POpPMaLHOHHBIMH PeCypcamH.

3:5. Ocymectrnser ddepentipoBanHoe OUOGIHOTEUHO-UHPOPMALTUOHHOE
obciry KBaHKe poanurerned (MHBIX 3aKOHHLIX MIpeicTaBUTeNe) 00yUuarouXcsl:
o YJOBJIETBOpSieT 3alpochl MOJAb30BaTeNled ©U  HHPOPMHPYET O HOBBIX
nocryruieHusix B bALL;
° KOHCYJIBTHPYET 110 BONPOcaM OpraHu3aluy CEMEeHHOro 4YTeHHUs, 3HAKOMHT C
uHpopmaueli Mo BOCTINTaHUIO JIeTel;
B KOHCYIBTHPYET 110 Borpocam yueliiblX W3gaHul 171 00y4dalouxces.

1V. Opranuszauns aesitesibnoetn BULL
4.1. BHULIl nenutcst Ha 30HBI: abOHEMEHT, YWUTAIbHBIN 3ai1, y4yeOHO-
MeTouvecKkas,  crpaBouno—oudimorpaduueckas, KOMMBIOTEpHas 30Ha Ui
MHAUBUYUILHOIT  padoTel  nolib3oBaresed,  KONUPOBaIbHO-MHOXHUTEIbHAs
TeXHUKA.

4.2. bubaunoreuno-undopmanmoHHoe oOCIy)KUBAHME OCYLIECTBISIETCS] Ha
OCHOBe OuOMMOTeYHO-NH(OPMALIMOHHLIX PECYpPCOB B COOTBETCTBUHU C YU€OHBIM U
BOCIUTATENILHLIM [IJIAHAMM Y UpeKIeHMs, MporpaMMaMi, MPOEKTaMU U IUIAHOM
paboTisl BHLL

4.3. bUL] Bripase IpeAoOCTaBAATh ILUIaTHbIe OUOIMOTEUHO-HH(POPMALIUOHHBIE
YCIIYTH, NIEPEYEHb KOTOPBIX ONPEACIsAeTCs Y CTaBOM YUpeKIeHHUSI.

4.4. CnoHcopckas romouls, nomydeHHass bUL] B Buae neneBbix cpeacts Ha
KOMIIEKTOBaHKUE QoHaa U 3aKynKy o00py/10BaHUs, HE BIEYET 32 COOOH CHUKEHUS
HOPMAaTHBOB W a0CONKTHBIX  pa3MepoB  (PHHAHCHpOBaHMUS M3  OrO[KeTa
oOpasoBareiibHOrO  yupekaenus. JleHexkHble cpenctBa 3a  cranHyio BHILL
MaKyJ1aTypy pacxoAyloTcs Ha yJyduleHue MarepralbHO-TexHHu4Yeckoi 0a3el BULIL,
MOANMMUCKY MPO(ecCHOHANBHBIX W3/IaHUH, KOMIUIEKTOBaHHE (POH/A JOKYMEHTOB.

4.5. B uwmensx oOecneueHuss MomepHusaumu bBHUI[ B ycrmosusix
napopmatyzan  ofpazoBalus W B MpeaejaX CpeiacTB, BbIAENISIEMBIX
ydapejurensamu, Yupesxkiienne odecneunBaet bULI:

B rapaHTHPOBAHHLIM  (UHAHCHPOBAHUEM KOMIUIEKTOBaHUS OHMOIHOTEUYHO-
HH()OPMALMOHHBIX PECYpPCOB (B CMeTe yupekIeHUs BBIBOJUTCS OTAENIBHO);

o HEOOXOAUMBIMH  CIVKEOHBIMH W [POWU3BOJACTBEHHBIMHA [MOMELLUEHUSIMH B
CcoOTBeTCTBHM cO cTpykTypoid BUI[ v nopmatnBamMu mo TeXHHKe O€30MacHOCTH
IKCIJIYAaTALMU KOMMbIOEPOE (OTCYTCTBHE BBICOKOW BJIAZKHOCTH, 3allblIEHHOCTH
MOMELIEH S, KOPPO3HOITHO-aKTHBHEIX MPHMECei MK 3JIeKTPOMPOBOSILEH MBIIH)
U B COOTBeTCTBHUH ¢ nosnoxenuamu CanlluH;

J COBPEMEHHON 3JIeKTPOHHO-BLIYMCIUTENLHON, TEIeKOMMYHUKALUOHHOW U
KOMHPOBWIGHO-MHOMHUT2ILHOM  TeXHHKOA M HEOOXOAUMBIMHM TPOrpaMMHBLIMHU
POJLY KTaMH;



® PEMOHTOM U CEPBUCHBIM 00CIYy)KUBAaHUEM TeXHUKHU U obopynoBaHus bULI;
® OouOInoTe O TeXHUKON 1 KAHIETIPCKUMH MTPHUHAITIEKHOCTSIMH.

4.6. VYwupexjenue coszfaet ycJOBUS JJISI  COXPAHHOCTH ammnapaTypbl,
obopyaoBaHus U umyuecrsa UL,

4.7. OTBETCTBEHHOCTb 3a CHUCTEMATUYHOCTh M KA4YECTBO KOMIUICKTOBAHUS
ocHoBHOro (onaa BULI, xommiekrosanue yueOHOro ¢oHaa B COOTBETCTBUH C
denepanbHsIMH  riepevHsIMM  Y9eOHUKOB W yueOHO-METOAMYECKHX HW3JaHWuH,
co3flaHue HeoOXOJMMbIX ycnoBul aas gesrensHoct BWL] HeceT mupexTtop
YupexxaesHs B COOTBETCTBUH C Y CTAaBOM Y UpeKIASHUS.

4.8. Pexum pabGorel nentpa onpezpensercs 3aBeayromum BUIL[ B
COOTBETCTBMM C MpaBuUlaM{ BHYTPEHHEro pacrnopsaka YupexnaeHus. [lpu
onpezerneHny pexuma padotel BHL] npenycmarpuBaercs: BolaesieHUeE:

° ABYX ~ 4acoB  padouero  BpPeMEHHM  ©XKEJHEBHO Ha  BBHIMIOJIHEHHE
BHYTpUOUOIHOTEUHOH paboThI;
o OJHOIO pasza B Mecsl[ - CAHUTAPHOTO JHS, B KOTOPBIH 0OCIyXKHBaHHE
0Jib30BaTeJIeH He NPOU3BOINTCS;
@ HEe MEHee O/[HOI0 pasza B Mecsll - MeTOAUYECKOTO THS.

4.9. B HensxX odecredeHus paLOHAIIBEHOTO FICTIOJIB30BAHUS

UHPOPMALIMOHHBIX pecypcoB B padote ¢ oOydaroummucs bUL Yupexnenus
B3auMozelicTByeT ¢ Oubnmorekamu MwuHHCTEpCTBA KyJIbTypbl Poccuiickoit
Denepaunu.

V. YnpagJjieaue. lLITaTsl

5.1.  VYmnpasnenne DBHULl  ocyuectBasiercss B~ COOTBETCTBUH  C
3aKoHoJaresnbecTBOM Poccuiickoit Denepauuu, ANTAUCKOro Kpas U YCTaBoM
Yupexaenus.

5.2. Obmee pykoso/icTBO JesTenbHocTbio BULL ocyliecrBasier aupekTop
Yupexaesns.

5.3. PykoBojicteo BUI] ocymecrsisier 3aBenytommit BULL, kxoTopbiit HeceT
OTBETCTBEHHOCTb B MpeJenax  CBOEH KOMIETEHLHM Iepel OOLIeCTBOM H
pykoBomuTeneM  YupekIeHus, oO0ydaloUIUMHUCs, WX pPOAUTEISIMU  (MHBIMU
3aKOHHBIMI NPEACTaBUTE/IAMH) 38 OPraHU3alMI0O U PEe3yabTaThl ACATEIbHOCTH
BUL[ B coorsercTBrM ¢ (yHKUHOHAIBHLIMH 005132 HHOCTAMHU, MPeyCMOTPEHHBIMU
KBJIM(DMKALUMOHHBIMY  TpeOOBAHUAMH, TPYAOBLEIM JOrOBOPOM U YCTaBOM
YupexaeHusl.

5.4. 3asenyrownii bMILI HazHadaeTcs AMPEKTOPOM YUpeXKIEHHUs, SBIAETC
4JIEHOM MeJarorHyeckoro KOJUIEKTHBa M BXOAMT B coctaB [lemaroruueckoro
coBeTd YupexKaeHUs.

5.5. Meroauueckoe corpoBoxkaenue npearenbHocth bBHUL[ obGecneunsaer
METOJMCT MO y4eOHbiM (oOHAAM M LIKOJBHBIM OHUOJIMOTEKaM KOMMUTETa I10
oOpazoBanHio AvuHuctpaunu [TaBmosckoro paioHa.

5.6. 3asenpylowwmii BHI] pa3pabaTbiBaeT W OpeacTaBIsieT AUPEKTOPY
Yupexnerns Ha yTBep L leHUS Clleylolllie JOKYMEHTBHI:
¢ noJjioxkenue o bHLI;



B npasuia nonaszoBanis bULL;
° MJIAHOBO-OTHETHY IO JOKYMEHTALKIO.

5.7.  3asenyrouias  BUIl  wmoxkeT  OCYWIECTBASATH  MEJArorHYeCcKyro
JIeSATENIbHOCTD.

5.8. Tpynossie oTHomienus 3apeayroieit bULl u YupexaeHus perynupyrorcs
TPYJIOBBIM  JIOFOBOPOM,  YCJIOBHSi  KOTOPOr0 HE  JOJOKHbI  [POTUBOPEYHTH
3aKonomaTenscTBY Poccniickoil (bejepatiin o Tpyze.

5.9. [lpasa u oGsi3annocTH 3aBeaytolieid BULL onpesesnsitorest 10JKHOCTHOM
UHCTPYKIIMEH.

VI. IipaBa u oGsi3annocru nojin3oBatesieii bULL
0.1. [lone3opareni BIHL umeioT npaso:

° nojydats [OJHYI HH(pOpMaLMI0 o cocTtaBe OubiauoreuHoro (onnaa,
HH(POpPMALMOHHBIX pecypeax u npejocrasisieMbix BUL] ycnyrax;

° MOJIL30BATECS ClipaBouHO-OHOAKnorpaduueckum annaparom BUL];

° 1OJIVYaTh KOHCYIBTAIHOHHYIO [TOMOLLB B [TOMCKE M BbIOOPE MCTOYHMKOB
HHpOpMaLH; '

° MoJy4aTh BO BPEMEHHOE T0Jb30BaHue Ha a0OHEMEHTE M B YUTAJbHOM 3ajie

MeyaTHblC H3JaHUS, MYJIbTUMEAWHHBIE [OKYMEHTBI U JApyrue HCTOYHUKH
nHpOpmMaL;

° Mpo,UlIeBaTh CPOK NOTB30BAHMS JIOKYMEHTAMH;

3 moydarb  TeMATIUeCcKHe,  (Qakrorpaduyeckue,  yTOUHsIOLIME U
oubnnorpauueckne cnpasku Ha ocHose ponaa BULI;

¢ MOJy4YaTh KOHCYJIbTAllMOHHYIO TMomomlb B pabore ¢ wuHpopMauuedl Ha

HETPaAMLIMOHHBIX HOCHTENSIX I[IPA  TOJB30BAHUU  JJEKTPOHHBIM U HWHBIM
000py 10BAHHEM:

5 YyUACTBOBATH B MEPOIPHATHILX, nposoauMbix bULI;

® MoILb30BaThCs MAATHBIMK yeayramu, npegoctasisiembiMu BULI, cornachHo
yctaBy oOpazoBarenibHOro yupexiaenuss v llonoxkeHHio o mjaTHbIX ycayrax,
YTBEP/KACHHOMY JIUPEKTOPOM YUpEKACHHS;

® oOpaw@arsest s paspelueHus KOHGMIMKTHOW CUTyaUHM K JUPEKTOpY
Yupeucaerus;
® BepeIKHO OTHOCUTBCS K TTPOU3Be/ICHUSIM euaTH (He BBIPhIBATh, HE 3arudarthb

CTpPaHML, HE JeNlaThb B KHMIaX MOJYEpPKUMBAHMUHI, NOMETOK), HHBIM JIOKYMEHTaM Ha
pasiMYHBIX HOCUTEJISIX, 000PYI0BAHHIO, HHBEHTApIO;

° MO/LIEPKMUBATE TMOPSIJOK PACCTAHOBKH JOKYMEHTOB B OTKDBITOM [JOCTYIIE
BbHL[, pacriosioxensi KapToUCK B KaTaliorax M KapToTeKax;

° MOJTL30BATECS  @HHBIMH W CNPAaBOYHBIMM JOKYMEHTaMHU TOJBKO B
MOMELUEHHUH YUTAJIbHOIO 3aJ1a;

° yOe/UTbest NpH 1OJIydeHUH JAOKYMEHTOB B OTCYTCTBMHM /1€()€KTOB, a IpH
oOHapyxkernu npoundopnupoBate 06 3rom padotHuka bBUL[. OTBeTcTBEHHOCTH
30 OoOHapyKeHHLle A¢deKTbl B CHABACMBIX [OKYMEHTaX HeCeT IOCIeIHHM
MOJIb30BATEIb;



® pacruChIBaTECs B IHUTATE]IBCKOM (OpMyJiApe 3a KaKAbli IMOJy4YEeHHBIN
JOKYMEHT;
° BO3BpallaTh JOKYMEHTh B yCTAHOB/IEHHBIE CPOKH;
° 3aMcHITh Jokymentsl BWI[ B ciywae wX yTpaThl WIM [OpPYH UM
PaBHOUEHIGIMU, JUOO KOMMICHCHPOBATL yllepd B pasmepe, YCTaHOBIEHHOM
MpaBuIaMi MoJb30BaHust OMOIHOTEeYHBIM HH(POPMALOHHBIM LEHTPOM;
° TIOJHOCTBIO paccuutathess ¢ bW mo ucrtedyeHun cpoka OOy4deHHs MU
paboTnl B YUpeieHus.

6.2. INopsinoxk rione3oBaruda bULL:
® saniich o0ydalouuxes Yupewaenns B bBUL nponsBoguTes 1o ClIMCOYHOMY
cocTaBy Kilacca B WHJIMBHAYAJIbHOM TIOpsAKEe, IE€Jaroru4eckuX M HHBIX
pabOTHUKOB YUpeKJICHUsT B WHJIMBH/yalbHOM TOpsiAKE, pOOUTeNeH (UHBIX
3aKOHHBIX I[Ipe/cTaBuTe 1ei1) 00ydaromuxcs - Mo Nacnopry;

® nepeperucTpannsa noaszosareiieil bULL nponssoauTes exeronto;

° TOKYMEHTOM, [MOAT3epIKAaolllM npaBo nosb3oBanust bHLI, saBasgercs
YUTATENBCKHI (POPMYJIsIP;

° qUTATeNBCKUA  (opmyJisip  (UKCHpyeT JaTy BbLAAYM  [10Jb30BATEIIO
JOKYMEHTOB U3 (poHia 1 ux Bo3BpauieHus B bHLI;

- obeciieyenre obyyaioniuxcs ydeOHMKaMM OCYLIECTBIISIETCS] KOJUIEKTUBHBIM

cnocoOOM Uepes KNacCHbIX PYKOBOLUTEACH YUpexaeHus.
6.3. IMopsijtok nosnb3oBaHust abOHEMEHTOM:

® MOJIL30BATC/IM UMCIOT MPaBoO IMOJJYYUTE Ha JOM H3 MHOTOTOMHBIX PI3I[,3HHI>1
He Oonee ABYX HJOKYMCHTOB OOHOBPEMCHHO;,
@ MaKCUMaJIbHBIC CPOKH 110JIB30BaHM I JOKYMEHTAMMU!

-yaeOHuKE, yueOtble 11ocodus - yueOHbII rox;
- Hay4HO-TTOMYJIIpHast, M03HaBaTeIbLHas, XY/0)KeCTBEHHasl InTepaTypa - 12 nHeii;
-TIepHOINYeCKHe U3aHMsl, U31aHKs MOBBILLIEHHOIO Cpoca - 5 AHEH;
¢ TOJTL30BATETH MOTYT NPOAJIUTE CPOK MOJIb30BaHUS JOKYMEHTaMH, €CJIH Ha
HUX OTCYTCTBYET CIPOC CO CTOPOHBI APYTHX TOJIB30BATEIEH.

6.4. [TopsizioK 11071630BaHNA YMTA1b![BIM 3AJI0M:

® JOKYMEHTBI, NIpEIHa3sHAUYCHHbLIC IJIsA ]336OTI>1 B YUUTAJIbHOM 3ajie, Ha JOM HEC
BbIAarOTCsI,
® SQHUMWKIIONEC/HH, CIPaBOYHHUKH, PEeAKHE, LNEHHbIE W HMCIOUIHUECI B

EAMHCTBEHHOM 9IK3eMIMJIsgPe JIOKYMEHTHI BBIJAIOTCS TONBKO Uil paboThl B
YUTAJLHOM 3aJie;

6.5. [lopsinox paboTel B KoMnbloTepHoii 30He BHLI:

° pabora y4acTHUKOB 0011e00pa30BaTeIbHOrO MPOLECCa B KOMIIBIOTEPHOM
30HE MPOU3BOAUTCS 1O rpaduKy, yTBEPKACHHOMY AUPEKTOPOM YUpeKIAEHHs U B
npucyTcTBuu corpyarurka bUL];

» paspetnaeTcst paCoTa 3a OJ(HUM [SPCOHANLHBIM KOMIBIOTEPOM He Ooiee
JBYX U€NOBEK OOHOBPEMEHHO;
- MOJb30BaTE b HMMEET MpaBo padoTaTb C HETPAAMUMOHHBIM HOCHUTEJIEM

rnH(GOpMAaLIHHY TTOCIE NPEABAPUTEIEHOIO TSCTHPOBaHuUs ero padbotHukom bHL;



° 10 BCEM BOIpocam IloucKa HH(popmauun B FHTepHere moJb30BaTellb
no/mkeH obpamatecs Kk pabotanky BMLI; 3ampeiunaercst oOpalieHue K pecypcam
WHuTtepHeTa, npeArnonaraiolum Oriary;

° paboTta ¢ KOMMOBIOTEPOM MPOU3BOAMTCS  COIVIACHO  YTBEPIKACHHBIM
CaHUTAPHO-TUTHEHUYECCKHM TPeOOBAHUSM.



